Changes to HRFE New Hire Wizard for ACA

Summary of Law

Under the Patient Protection and Affordable Care Act (PPACA), the University is required to offer qualifying
employer health insurance coverage to substantially all (95%) employees who regularly work 30 or more hours per
week, with coverage effective no later than January 1, 2016. PPACA requires us to make a decision about full-time
status at the time of hire:

1) Full-Time: If the employee is reasonably expected to be full-time (i.e., expected to average 30 or more
hrs/week) at the time of hire, then the employee must be offered health insurance coverage. If this is the
case, then we cannot take into account for how long the employee might be employed — if s/he is expected
to work 30+ hrs/week at the start, then the offer of coverage must be made.

2) Variable Hour: If it cannot reasonably be determined at the time of hire whether or not the employee will
average at least 30 hrs/wk, then the employee is considered “Variable Hour” and an 11-month Initial
Measurement (lookback) Period will determine whether or not the employee is full-time. Each year, an
annual 12-month Standard Measurement will be used to review the full- or part-time status of all on-going
Variable Hour employees.

Note that the following information is relevant for new employees who do not meet CMS insurance coverage eligibility
requirements.

System Changes to HR Front End

The following changes have been made to the HR Front End (HRFE) New Hire Wizard to assist with determining
who should be offered coverage at the time of hire.

1. Logic has been added to determine if certain new hires can be designated as either:
a. PPACA eligible at the time of hire
b. Included in the Initial Measurement (lookback) Period
c. Not eligible for a PPACA health plan.

2. A new screen has been added to the New Hire Wizard after the State Universities Retirement System (SURS)
Eligibility screen and before the New Hire Review screen. For certain new hires whose eligibility cannot be
automatically determined, questions on the new screen will be used to determine eligibility.

3. The New Hire Review screen has been modified to indicate whether the new hire will be offered health
insurance at the time of hire.

Once the State Universities Retirement System (SURS) Eligibility screen has been completed and the HR
processor clicks the Continue button the New Hire Wizard will attempt to determine PPACA health plan
eligibility.

1. If HRFE can determine the employee is PPACA health plan eligible based on e-class, benefit category, and
appointment percentage, the HR Processor is taken directly to the New Hire Review screen where “PPACA
Health Plan: Yes” will be displayed.

a. E-class of PB, RB, GA, A, B,CorD

b. Not CMS eligible
c. Appointment percentage of 75% or greater
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2. If HRFE can determine the employee is NOT PPACA health plan eligible based on e-class, benefit category,
and appointment percentage, the HR Processor is taken directly to the New Hire Review screen where
“PPACA Health Plan: No” will be displayed.

a. E-classof PB,RB, GA, A, B,CorD
b. Not CMS eligible
c. Appointment percentage of less than 75%

3. If eligibility cannot be determined based on e-class, benefit category or appointment percentage, the HR

processor will be presented with the PPACA Health Plan Eligibility screen.
a. If the employee has an e-class starting with E, H, S, or T

Patient Protection and Affordable Care Act (PPACA) Health Plan Eligibility screen

Question 1

“Is this employee expected to work for a period of six months or less, and that period begins and ends each calendar
year in approximately the same part of the year, such as summer or winter?”

BM @M

New Hire Wizard

New Hire Transaction (ID: 1003902): Newhire, Test *700000009 1-U-746000 (746000)

Search=> Demographics=> E-Class>> PPACA=>
Patient Protection and Affordable Care Act (PPACA) Health Plan Eligibility

The Employee is not eligible for CMS health benefits. It is necessary to determine if the employee will be eligible to be offered coverage under the PPACA Health Plan at the time of hire, or whether
eligibility will be determined at the end of a "lookback” measurement period.

|5 this employee expected towork fora penod of six months or Iess, and that penod begms and ends each calendar year in apploximalely fhe same pan
of the year, such as summer or wmter?x
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1. If “Yes” is selected:
a. The next set of questions will remain hidden
b. The new hire will be included in the Initial Measurement (lookback) Period
c. “PPACA Health Plan: Lookback” will be displayed on the New Hire Review Screen

2. If “No” is selected:
a. The next set of questions will appear



Changes to HRFE New Hire Wizard for ACA

0
New Hire Wizard ? HELP LOGOUT

New Hire Transaction {ID: 1005902): Newhire, Test *700000009 1-U-T46000 (746000)

Search>> Demographics>> E-Class>> PPACA=>

Patient Protection and Affordable Care Act (PPACA) Health Plan Eligibility

The Employee is not eligible for CMS health benefits. It is necessary to determine if the employee will be eligible to be offered coverage under the PPACA Health Plan at the time of hire, or whether
eligibility will be determined at the end of a "lookback” measurement period.

Is this employee expected to work for a period of six months or less, and that period begins and ends each calendar year in approximately the same part
of the year, such as summer or winter?”

Is this employee reasonably expected to average 30 or more hours per week?
e
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Question 2

“Is this employee reasonable expected to average 30 or more hours per week?”

1. If “Yes” is selected:
a. The new hire will be eligible for PPACA health coverage at the time of hire
b. “PPACA Health Plan: Yes” will be displayed on the New Hire Review Screen (screenshot below)

New Hire Wizard ELP

New Hire Transaction (ID: 1005302 ): Newhire, Test *700000009

Search>> Demographics>> E-Class>> PPACA=> Review=>

New Hire Review
Review the New Hire information. If you need to change any information, click the corresponding Edit button to go back to that section to make changes.

CMS/SURS Benefits Information E Demographic Information E

Employee Class: HA - Hrly Faculty/ClinicaliResearch Last Name: Newhire
Benefit Category: B4 - Bi-Weekly Statutory Only First Mame: Test
SURS Deduction Code: M4 Middle Name:
Annual Salary: Suffix:

Gender: M - Male
Birth Date: 01/01/1960
Citizenship: C - Citizen
UIN/Banner ID: *700000009
SSN: 700-00-0009
Hire Date: 03/01/2016
Employee Email:

Newhire, Test is eligible for: Campus Information E

CMS Health, Dental, Life Ins: No Unit Contact Email: nbillman@illinois.edu
Vacation: Mo Campus: U - UIUC Urbana / Champaign
Sick Leave: No COA: 1 - University of lllinois - Urbana

Overtime: Yes Home Org: 746000 - Academic Human Resources

URS™ T Campus Primary Office Address:
PPACA Health Plan: Yes

Line 1: test
Line 2:
City, State, Zip: UIUC Campus Mail, lllinois 00001
Country: United States of America

Mail Code: 675
Campus Phone:
Print Friendly View
Continue Save | Close DahieTmnimI
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2. If “No” is selected:
a.
b.

New Hire Wizard

New Hire Transaction (ID: 1005902 ): Newhire, Test

*700000009

Search>> Demographics>> E-Class>> PPACA>> Review=>

1-U-746000 (746000)

The new hire will be included in the Initial Measurement (lookback) Period
“PPACA Health Plan: Lookback” will be displayed on the New Hire Review Screen (screenshot below)

New Hire Review

Review the Mew Hire information. If you need to change any information, click the corresponding Edit button to go back to that section to make changes.

Employee Class: HA - Hrly Faculty/Clinical/Research Last Name: Newhire
Benefit Category: B4 - Bi-Weekly Statutory Only First Name: Test
SURS Deduction Code: NA Middle Name:
Annual Salary: Suffix:
Gender: M - Male
Birth Date: (01/01/1980
Citizenship: C - Citizen
UIN/Banner ID: *700000009
SSN: 700-00-0009
Hire Date: 03/01/2016
Employee Email:

Newhire, Test is eligible for:

CMS Health, Dental, Life Ins: No
Vacation: Mo

Sick Leave: No

Overtime: Yes

URST NG
PPACA Health Plan: | gokback

Campus Information E

Unit Contact Email: nbillman@illinois.edu
campus: U - UIUC Urbana / Champaign
COA: 1 - University of lllinois - Urbana
Home Org: 746000 - Academic Human Resources

Campus Primary Office Address:
Line 1: test
Line 2:
City, State, Zip: UIUC Campus Mail, lllinois 00001
Country: United States of America
Mail Code: 675
Campus Phone:

Print Friendly Wiew

Contiue |

If additional information is needed before answering Question 2 above, click the Need More Information? Button for

guidance.

New Hire Wizard

New Hire Transaction (ID: 1005902): Newhire, Test *700000009 1-U-746000 (746000)

Save| Close| Delete Transaction |

? oeour

Searchz> Demographics=» E-Class>> PPACA=>

Patient Protection and Affordable Care Act (PPACA) Health Plan Eligibility

The Employee is not eligible for CMS health benefits. It is necessary to determine if the employee will be eligible to be offered coverage under the PPACA Health Plan at the time of hire, or whether

eligibility will be determined at the end of a "lookback” measurement period.

Is this employee expected to work for a period of six months or less, and that period begins and ends each calendar year in approximately the same part

of the year, such as summer or winter?”

O yes

@ o

Is this employee reasonably expected to average 30 or more hours per week?
O Yeg

O ho

Need More Information?

Cantinue|

Save| Ciose| Delete Transaction
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New Hire Wizard

, Test *700000009
Search>> Demographics>> E-Class>> PPACA>>

6000 (746000)

Patient Protection and Affordable Care Act (PPACA) Health Plan Eligibility

The Employee is not eligible for CMS health benefits. It is necessary to determine if the employee will be eligible to be offered coverage under the PPACA Health Plan at the time of hire, or whether
eligibility will be determined at the end of a "lookback™ measurement period.

Is this employee expected to work for a period of six months or less, and that period begins and ends each calendar year in approximately the same part
of the year, such as summer or winter?”

Less Information

If you are unsure how to answer the above question, the following questions can help you determine whether or not there is an expectation of averaging
30 or more hours per week.

Remember, you are prohibited from taking potential employment break periods or length of appointment into account in determining the expectations for
hours of service.

1. Is this employee replacing an employee who averaged 30 or more hours per week?

2. Are other employees in the same or comparable positions expected to average 30 or more hours per week?

3. Was the position advertised or communicated to the new hire, or otherwise documented (i.e., through a contract or
job description), as requiring hours of service that would average 30 or more hours per week?

Select "Yes" if you reasonably expect the employee to provide service that will average 30 OR MORE hours per week, and/or you can answer "yes" to
the above questions = Employee will receive a PPACA Health Plan offer.

Select "No" if you reasonably expect the employee to provide service that will average LESS THAN 30 hours per week, OR you can answer "no" to the

above questions, OR the employee's hours will vary such that you are unable to reasonably determine at this time = Employee's eligibility will be
determined at the end of a "lookback” measurement period.

Continue |Save| Close| Delete Transaction



Changes to HRFE New Hire Wizard for ACA

The PPACA eligibility information will remain visible on the Employee General Information tab of Employee Record View
while the new hire transaction is active. Once the transaction has been applied and is no longer active, this information
may be found in Transaction History.

Employee Record View EMPLOYEE SEARCH IN/QUTBOXES TRANSACTIONS ¥ ADMIN TOOLS ¥ n HELP

« Mot a proper UIN, employee data updates not allowed. If this is a new hire then wait for proper UIN to be assigned.

Newhire, Test @03654551 746000 ECLS: HA
Full View:Transaction (1005902:5601166) NEWHIRE {2327934):0wner=Yes (nbillman):Not Completed:Editable:BioDemoAccess:JobAccess=None, Stop: DEPT:Default:Initiate * U-1-NB-746 {1005902:5601166)

LV 31112016 m

232 Y30 U3u2uT0
2327939 03/01/2016
2327940 03/01/2016

GENERAL INFO BIO / DEMO MEMOS ATTACHMENTS AUDIT TRAIL

[ EMPLOYEE GENERAL INFORMATION M

NAME
UIN: LAST: SUFFIX: FIRST: MIDDLE: EMPLOYEE STATUS, PPACA ELIGIBLE:
|@o3s54551 | [Newnire | Jrest A Lookbatk
rHOME CHART ORG
CoA: 'ORGANIZATION: CAMPUS:
1 - University of lllinois - Urbana |~ | | 746000 - Academic Human Resources - | U - UIUC Urbana / Champaign | =

r CHECK DISTRIBUTION CHART ORG

COoA: 'ORGANIZATION: HIRETOUCH ID:
1 - University of lllinois - Urbana |~ | | 746000 - Academic Human Resources -~ =
rHIREDATES —— 1 SERVICE DATES ———— - TERMINATION
CURRENT: ORIGINAL: AD.J SERVICE: AWARD: LAST WK DAY: TERM DATE: REASON:
Jarzots  |anz016 3Rote  |anrots | | No Reason -
E-CLASS: BENEFIT CATEGORY: RETIREMENT CODE:
| HA - Hrly Faculty/Clinical/Research - | B4 - Bi-Weekly Statutory Only - |
VISA LEAVE OF ABSENCE
CITIZENSHIP: TYPE: EXP DATE: BEGIN DATE: END DATE: REASON:
| US - Citizen -| || Blank - Mo Reason =
Return to Previous Page
JOBS NEW HIRE FORMS



